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Fales Parent Group 

Calendar of Events 2015-2016 
 
SEPTEMBER   
9/9    FPG Kick-Off Meeting, 7:00 pm 
9/17    Fales Open House, 6:30 pm – 7:30 pm 
TBA    Papa Gino’s Fundraiser Night     

  

OCTOBER 
10/14    FPG Meeting, 7:00 pm 
10/17    Family Fun Day & Raffle, 12:30 pm – 4:00 pm 
TBA    Papa Gino’s Fundraiser Night 

  

NOVEMBER     
11/4 and 11/5   Book Fair & Ice Cream Social, 6:00 – 8:00 pm                              
11/18    FPG Meeting, 7:00 pm 

  

DECEMBER                                                         
TBA    Papa Gino’s Fundraiser Night 

  

JANUARY  
1/13    FPG Meeting, 7:00pm  

  

FEBRUARY  
2/10    FPG Meeting, 7:00 pm   

  

MARCH      
3/5    Silent Auction, Evening Event 
3/9    FPG Meeting, 7:00 pm 
TBA    Family Movie Night 

  

APRIL  
4/13    FPG Meeting, 7:00 pm  
TBA    Papa Gino’s Fundraiser Night 

  

MAY  
5/11    FPG Meeting, 7:00 pm   
5/13    Staff Appreciation Luncheon 
TBA    Papa Gino’s Fundraiser Night 
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Annie E. Fales Elementary School 
 
 
 
 
 
 
August 2015 
 
Dear Fales Families, 
 
Welcome to the 2015-2016 school year at the Anne E. Fales Elementary School!  
I am excited to begin my seventh year as the principal of this wonderful school!  I 
look forward to meeting our new Fales friends and continuing to work with all of 
our Fales families. 
 
Those of you that are new to Fales will soon find out what a special place you 
have found. The staff, students and families here are truly amazing!! I believe 
that working together; our warm, safe, and respectful school will provide our 
students with the environment needed for an excellent academic experience. 
 
I am, and I hope you are excited about the school year ahead of us! My hope is 
that you actively participate in your child’s education.  I encourage you to become 
a member of the fabulous Fales Parent Group.  Time and time again I am 
beyond thankful for the support the Parent Group provided our students and 
staff.  I am excited to continue working with the FPG this year!  Working together 
we will continue to provide an outstanding education for the children at Fales.  
 
Have a super school year! 
 
Respectfully, 
Maryann E. Stannard ☺ 
stannardm@westboroughk12.org 
 
 
 
 

50 ELI WHITNEY STREET, WESTBOROUGH, MA 01581  

 •  TELEPHONE 508.836.7770  •  FAX 508.836.7773 
 

The Westborough Public Schools do not discriminate on the basis of race, color, 
 sex, religion, national origin, sexual orientation or disability. 

 

Mrs.  Maryann E. Stannard, Principal 



 

 
 

 
 
  
Dear Fales Families, 
 
On behalf of the Fales Parent Group (FPG), we would like to extend a warm 
welcome to all new and returning families at Annie E. Fales Elementary School.   
 
The Fales Parent Group is involved in many activities that enhance our school's 
rich learning environment - including preparing this Handbook.  FPG sponsors 
enrichment programs and social events, publishes an informative monthly 
newsletter and student directory, and funds special classroom supplies and 
projects not included in the regular school budget.  FPG volunteers are involved in 
projects ranging from changing the outdoor sign and maintaining the toy shed to 
organizing the annual silent auction and running the book fair.  These activities are 
an important service to the school and provide a vehicle for parents and families to 
meet each other, have some fun, and work together to achieve a common goal.   
 
In this Handbook, you'll find a copy of the FPG bylaws, a description of many 
FPG activities, and this year's schedule of business meetings.  We hope you'll 
take a moment to read through this information and consider how you might take 
part in the Fales Parent Group.  
 
For those who haven't had the opportunity to participate in the Fales Parent 
Group, we would love to meet you, listen to your fresh perspective, and answer 
your questions.  For those returning to the FPG, welcome back, we look forward 
to working together and benefiting from your experience.  
 
With best wishes for a rewarding school year, 
  
Jen Lasch, FPG President 
Nicole Rice, FPG Vice President 
Karen Perry, FPG Treasurer 
Erin Hightower, FPG Secretary 

 
 
 
 



 

 The Fales Parent Group 
 
The Fales Parent Group, or FPG, is a network of dedicated parents who work together to enhance the rich 
learning environment at Fales.  We do this by: 
 

• Sponsoring enrichment programs and social events 
• Facilitating communications between school, home, and the community 
• Volunteering in many capacities from assembling the "first day packet" and greeting incoming 

students during Kindergarten screening, to organizing the Silent Auction and painting the 
walkway paw prints 

 
These activities not only provide an important service to the school, but also provide a vehicle for parents 
and families to meet each other, have some fun, and work together to achieve a common goal. 
 
 
FPG Board Member Elections and Responsibilities 
 
In May of each year, the Fales Parent Group elects in its Executive Board, consisting of a President, Vice-
President, Secretary, and Treasurer. 
 
President - The FPG President is elected to coordinate the work of the entire association.  The President 
presides at all meetings of the association and the Executive Board and together with the Board provides 
direction and assistance to the various committees.  The President represents the parent group at school 
committee meetings.  The President also meets with the Presidents of the other parent groups in town to 
coordinate activities and plan joint ventures. 
 
Vice-President - The Vice-President is elected to support the position of the President and would assume 
the responsibilities of the President if the President were unable to attend a specific function.  The Vice-
President may also serve as the Chairperson of the Ways and Means Committee. 
 
Secretary - The Secretary records the minutes of all general and Executive Board meetings of the FPG and 
provides a means of communication for the association.  Duties include writing notes of appreciation, 
sending messages to acknowledge occasions of importance, and sometimes ordering supplies for the 
association. 
 
Treasurer - The Treasurer balances the FPG financial books and is in charge of keeping the organization 
fiscally sound.  Early in the school year the Treasurer meets with the rest of the Executive Board to set a 
budget for the year.  The Treasurer prepares a financial report monthly for distribution at FPG meetings.  
 
 
FPG Meetings 
 
Monthly business meetings are scheduled throughout the year.  Meetings can be held in the morning and 
the evening to accommodate different schedules.  All meetings are held in the Fales School cafeteria.  
Children are always welcome at all FPG meetings.  For a full list of meeting dates, you may refer to the 
schedule in this Handbook. 
   
  



 

FPG Sponsored Programs 
 
 
Enrichment 
 
The Enrichment Committee is responsible for bringing children’s programs to Fales and for supervising the 
performances as they occur. First, the committee previews potential artists or programs at other schools, 
libraries, or “showcases” which offer a chance to see shortened sample performances by many different 
performers in one location.  The committee selects programs they find to be appropriate for Fales students 
and arranges for the performer to come to Fales.  The chairperson(s) is responsible for getting approval 
from the school Principal for the artist, the dates, and other logistics.  
 
Funding for enrichment programs comes from the Fales Parent Group with occasional contributions from 
civic groups.  The Enrichment Committee welcomes recommendations and ideas from the whole Fales 
community regardless of active commitment to the committee.  Meetings occur on an “as needed” basis. 
 
 

FPG Publications 
 
 
“The Quill” 
 
The Quill is the monthly newsletter of the Fales Parent Group.  The purpose of the Quill is to keep parents 
informed of the activities of the FPG, the Fales School, and other events and programs relating to the 
school and our children. 
 
Regular features include the general school news, informative educational articles, and a monthly calendar 
of events, reports of enrichment programs, FPG activities, and a teacher’s profile. Although no commercial 
articles are published, anyone may submit items to the editor for review and possible inclusion in the Quill.  
The Quill is now available online with an email reminder, just contact the Quill Editor if you would like to 
receive this service. 
 
 
FPG Handbook 
 
The FPG Handbook is an informational guide about the policies and activities of the Fales Parent Group. It 
is published once a year and is available online, 
http://westborough.ma.schoolwebpages.com/education/page/download.php?fileinfo=RlBHX0hhbmRib29r
XzExLTEyX25ldzEucGRmOjo6L3d3dzcvc2Nob29scy9tYS93ZXN0Ym9yb3VnaC9pbWFnZXMvZG9jb
WdyL0FMTGZpbGUxMjk3NS5wZGY=&sectiondetailid=8275.   
The editor oversees the selection and the publishing of the handbook.  
 
 
Fales Student Directory 
 
For the convenience of students and parents, the FPG offers a directory that lists student names, addresses, 
phone numbers, and email addresses organized by classroom.  A form is sent home with the student so that, 
at the parents’ discretion, they may elect to add their child’s name to this directory.  Inclusion in the 
directory is entirely OPTIONAL, and is solely for distribution within the Fales School community.  Its 
purpose is to provide opportunities to socialize with classmates and should not be used for any other 
purpose, such as mass mailings or the promoting of political causes.  
 



 

FPG Fund Raising Activities 
 
Numerous fundraising events are sponsored by the FPG throughout the year.  The money raised through 
these events, as well as from members' fall dues, pays for the many activities of FPG.  These include the 
enrichment programs, Kids Fund, the Quill and special classroom supplies not included in the regular 
school budget as well as this publication. Some of our fund raising activities are listed below. If you are 
interested in joining in on any of the fund raising activities, please complete the FPG sign up form found in 
the first day packet or contact any of the committee chairs - you'll find a complete list of committee chairs 
and their phone numbers at the back of this Handbook.  
 
Book Fair and Ice Cream Social 
 
Books and other educational items from Scholastic Books are available for purchase at the annual Book 
Fair. The Fair is held for two consecutive evenings.  Families can attend to purchase books for themselves 
and to purchase books for donation to the classrooms and Library.  Ice cream sundaes are available for 
purchase in the cafeteria for all to enjoy. 
 
Fall Fundraiser: Square One Art 
 
The Fall fundraiser supports the student enrichment programs that are sponsored by the FPG.  This year, 
the FPG has again chosen to partner with Square One Art.  Square One Art is a child-driven art project 
program in which drawings are created by the children and then can be ordered by families and friends on a 
number of fun products such as mugs, sports bottles, t-shirts, and tote bags.  The Chairs of this fundraiser 
coordinate with the Fales art teachers, work with the vendor to submit the drawings, communicate with the 
Fales community about the ordering process, submit orders to the vendor, and arrange delivery of all 
products ordered to each family.  
 
Product Sales 
 
Each year, school spirit clothing and other items are produced for purchase by students and parents. T-
shirts, sweatshirts, and school excuse forms are among the items offered for sale. Products are sold at the 
Open Houses and most school-sponsored events.    
 
 
Silent Auction  
 
This major fundraiser is planned for March and is a great chance to get together with other Fales parents for 
an “Adult Night Out”.  The Silent Auction has included art works, vacation offerings, goods and services, 
and gift certificates from restaurants, museums, and shops and tickets to sporting events.  It is also a great 
evening out with friends from Fales. 
 
Raffle 
 
The Raffle is combined with our annual Family Fun Day, which is a community-building event, and is held 
in October.  This is a fun family event you will not want to miss! The Raffle, extremely popular with the 
children, offers many toys, games, stuffed animals, gift baskets, and other items. Children place their 
tickets in bags connected to each basket and while the magician is performing at Family Fun Day, the 
winners are drawn and parents will be informed of winners via cell phone so that they may pick up their 
winning basket at the end of the Event. 
 



 

FPG Committees and Other Functions 
 
Staff Appreciation Luncheon 
 
The Staff Appreciation Luncheon is held each spring as an expression of our appreciation for school staff, 
faculty, and administration.  The committee is responsible for the overall planning of the luncheon 
including preparing the invitations; planning the menu, decorating; and coordinating the preparation and 
serving of the meal.  
 
Membership 
 
The Membership Committee organizes the annual membership drive at the beginning of each school year. 
They also encourage active participation in the FPG and compile the membership list by name and 
individual interests.  The Membership Committee forms the basis of the Nominating Committee and 
organizes the spring elections, if necessary.  This committee also collects and tallies the ballots for the 
election of the independent Fales School council in the fall, if necessary.  By joining FPG you will also be 
placed on an e-mail distribution list (you may opt out if you choose).  This e-mail list keeps you abreast to 
news and events.  Only FPG and School District news and events will be sent through this distribution. 
 
Photographer 
 
The photographer attends and photographs all FPG sponsored function as well as other events of interest 
occurring at the school.  Photographs of these events are used in a themed presentation on the bulletin 
board outside of the school office as well as to complement featured items in the Quill. 
 
Ways and Means Committee 
 
The Ways and Means Committee makes recommendations to the Fales Parent Group about how its funds 
should be allocated.  Committee members are responsible for soliciting information, collecting and 
reviewing proposals, and/or interviewing Fales community members.  These lists, proposals, and 
suggestions are compiled and prioritized.  A list of potential gifts is presented at a scheduled Fales Parent 
Group meeting for review and approval by its members.  The committee consists of the FPG Vice President 
as chairperson, the President, the Treasurer, and one parent representative from each grade along with the 
Principal. 
 
Public Relations 
 
The goal of the Public Relations person is to inform the community of upcoming meetings, special events, 
and fund raising activities through the use of the local media.  This includes frequent articles submitted to 
the Westborough News.  The individual fund raising committees are responsible for advertising their event 
to the Fales School community.  
 
Room Parent Coordinator 
 
The coordinator sends out the Room Parent form in the first day packet.  Parents return this form to indicate 
their interest in becoming a room parent for their child's classroom.  Please refer to the section on Room 
Parents for more information. 
  
 
 
 



 

Other Ways to be Involved at Fales 
 
 
Room Parents 
 
The Room Parent works closely with the teacher to coordinate and organize special activities that may 
relate to class themes, holidays, plays, or fieldtrips.  Each class has a Head Room Parent as well as 2 or 3 
other room parents who assist with special assignments.  A Room Parent form is distributed in the first day 
packet for parents who are interested in becoming a Room Parent.  The classroom teacher makes the final 
selection of the Room Parent. 
 
 
School Volunteers 
 
Parents and community volunteers are vital components of the Fales community. Our children need adults 
to coach them, guide them, support and teach them.  They need connections to adults who will share their 
excitement for learning.  Children need opportunities to work side by side with adults to build their 
confidence, competence, and capacity.  Volunteers not only enrich the learning process, but they also free 
the staff to provide additional enrichment to our students.  Parents who volunteer increase their own 
understanding of the educational process at Fales, and provide a benefit for parents, teachers, and students. 
 
The success of our volunteer program relies on a process for identifying and training volunteers.  As 
members of the Fales community, all volunteers must follow the same standard of confidentiality as our 
staff, thus ensuring that the individual needs and rights of our students are protected.  A policy has been 
implemented to ensure that all volunteers embrace the above standard.  Each volunteer at Fales must sign a 
Statement of Accountability, thereby agreeing to respect confidentiality.  Volunteers are also required to 
submit to a CORI (Criminal Offender Record Investigation) background check. 
 
Some of the many ways that volunteers help at Fales are: 
 

• They work directly with children, under the teacher’s supervision, to provide enrichment or skill 
reinforcement 

• They organize classroom libraries 
• They help organize the Literacy Center 
• They perform classroom clerical tasks 
• They assemble bulletin boards 
• They copy papers and prepare teaching materials for teachers 
• They laminate materials for teachers 
• Etc., etc., etc. 

 
Teachers determine their volunteer needs and submit a “volunteer wish list” to the volunteer coordinator.  
The coordinator matches teachers and parents by interests/needs.  The decision to allow parents to work in 
their child’s classroom or with their child’s classmates is made by the individual teacher. 
 
Adults who are interested in becoming Fales volunteers are encouraged to fill out the form that is in the 
first day packet or to call the Fales Volunteer Coordinator. 
 
 
 
 
 
 



 

 
Fales Mentor Program 

 
The Fales Mentor Program is an enrichment program offered to all students at Fales, grades K-3. An adult 
with an expertise or interest in a particular area becomes a mentor for students who wish to explore that 
interest.  The groups research a topic and work on projects during the winter months.  Groups present their 
work at the Mentor Fair in late spring. 
 
Projects:  The projects can be in math, science, social studies, or any academic area that goes beyond the 
curriculum in school. A creative, hands-on approach works best.  If appropriate, the scientific method of 
observing, predicting, testing, and concluding should be used. 
 
Groups:  Groups usually consist of two to three students who are currently enrolled in the second or third 
grade.  The children of mentors may choose to work with their parents or another group. 
 
Meetings:  The groups meet on a regular basis on an average of once every two weeks at a mutually 
convenient time after school hours. Some common meeting places are the local library, Fales (by 
arrangement), and team members’ homes. 
 
Parents’ Role:  Parents should help to arrange and facilitate meetings. Parents should also encourage their 
children to complete any assigned tasks between meetings. Any costs involved in the project are the 
responsibility of the parents. 
 
Mentor’s Role:  The role of the mentor is that of guide and teacher. The students should do the bulk of the 
research and presentation. 
 
Presentation:  Each group displays their project at the Mentor Fair, which is held in late March or April. 
Groups present their projects in a variety of ways including models, posters, demonstrations, and 
experiments. Students become teachers as they describe their projects and answer questions for visitors. 
 
Adults who are interested in becoming a mentor are encouraged to contact the volunteer coordinator: 
 
   
  
The Fales School Council 
 
The 1993 Education Reform Act required the establishment of a school council for each school in 
Massachusetts. The mandate of these councils is to assess the educational needs of the schools and to 
prepare school improvement plans based upon the needs assessments. The councils have other statutory 
requirements as well, the details of which can be obtained from any School Council member. 
 
The Fales School Council was established in October of 1993. It is comprised of the Principal, three faculty 
representatives, three elected parent representatives, and one or two community representatives. The 
council meets monthly in open meetings, the minutes of which are available for review in the school office. 
Terms for council members are staggered from one to three years to preserve continuity and yet provide for 
new representation.  An election for parent representatives will be held during the fall Open House when 
there is an open position.  Nomination forms for parents who are interested in serving on the Fales School 
Council can be found in the First Day Packet. 
  
The School Improvement Plan is available for review in the School Office, in the School Library, and in 
the Parents’ Reference Library located in the first floor hallway. If you are interested in being a member of 
the School Council, please contact our principal, Maryann Stannard, at stannardm@westboroughk12.org, 
or 508-836-7770. 
 



 

 

 
Fales Parent Group Bylaws 
 
 
Article I: Name  
The name of this organization is the Fales Parent Group, Inc. (Hereinafter “FPG”), which serves the Annie 
E. Fales Elementary School (hereinafter “Fales School”), located at 50 Eli Whitney Street, Westborough, 
Massachusetts 01581.  
 
Article II: Purpose  
The purpose of this organization is to serve as a vehicle for communications, parental involvement and 
service within Fales School as follows:  

 A. To promote the welfare of the students in school, home, and community;  
 B. To promote cooperation between staff, parents, and other interested community individuals;  
 C. To provide educational enrichment for student; and  
 D. To encourage communication between the School Council, School Department, School 

Committee and the other Westborough Public School parent groups.  
 
Article III: General Policies  

 A. The organization shall be noncommercial, nonsectarian and nonpartisan.  
 B. The name of the organization or the names of any members in their official capacities shall not 

be used in any connection with commercial concern or with partisan interest or for any purpose 
not appropriately related to promotion of the objectives of the organization.  

 C. FPG meetings will be held monthly. The Fales School Principal or her/his representative will 
be invited to attend. The Executive Board and the Committee Chairpersons or their designees will 
attend. FPG meetings are open to all Fales School parents and staff.  

 D. All officers and committee members shall complete and return a membership form.  
 E. Only members of the organization shall be eligible to vote at FPG meetings and can serve in 

any of its elected positions.  
 
Article IV: Membership and Dues  

 A. Parents/guardians of Fales School students and members of the Fales School staff are eligible 
for Fales School membership.  

 B. The annual dues shall be recommended by the Membership Committee of the FPG and shall be 
approved by the Executive Board. Dues will be solicited, but are not mandatory for membership. 

  
Article V: Executive Board Officers and Duties  

 A. The Executive Board shall consist of the following officers: President, Vice-President, 
Secretary and Treasurer. More than one member may fill each position at a time.  

 B. The officer shall be elected by majority vote of the membership. The vote will be taken at the 
monthly FPG meeting held at the end of the school year. A person shall be eligible to serve up to 
three consecutive one-year terms in the same office. The officers elected shall assume their duties 

from July 1
 
to June 30 

of
 the following year. The Executive Board will nominate a successor for 

any vacancies on the Executive Board. The successor must be approved by majority vote of the 
FPG at the following monthly FPG meeting.  

 C. The Executive Board will prepare and submit to the members a preliminary budget for the 
upcoming school year to be approved by majority vote at the September FPG meeting.  

 D. At least one member of the Executive Board shall meet with the Principal on a monthly basis 
before the monthly FPG meeting.  

 E. The Executive Board will approve routine bills within the guidelines of the approved budget.  
 F. The Executive Board will oversee any business that may occur between the monthly FPG 

meetings.  
 G. The Executive Board will oversee the plans of work of the standing committees.  



 

 
Article VI: Description of the Executive Board Positions  

 A. The President shall act as liaison between Fales School, the Executive Board members and 
FPG members, shall preside over the Executive Board meetings and monthly FPG meetings, and 
will be responsible for the agenda of the monthly FPG meetings. The President shall oversee the 
work of the Executive Board officers and the committees of the FPG. The President has an open 
invitation to all committee meetings. 

 B. The Vice President shall act as an aide to the President and shall perform the duties of the 
President or any officers in the absence or inability of that officer to act. The Vice President shall 
act as chairperson for the Ways and Means Committee and shall serve as the liaison to the Fales 
School Council.  

 C. The Secretary shall record and distribute the minutes for all meetings of the Executive Board 
and the organization. The Secretary shall be responsible for correspondence of the Executive 
Board and the FPG including, Thank you, congratulations, and sympathy notes.  

 D. The Treasurer shall have the custody of all funds for the organization, shall keep a full and 
accurate account of receipts and expenditures, and in accordance with the budget adopted by the 
organization, shall make disbursements as authorized by the Executive Board or FPG. 
Disbursement for non-budgeted items must be approved by the Executive Board and is limited to 
$50.00 per committee, not to exceed $100.00 per month. Disbursement for non-budgeted items 
exceeding this amount must be approved by majority vote of the members at the monthly FPG 
meeting. The Treasurer shall also be responsible for the filing of all required annual income tax 
returns and will provide all necessary information to the tax authorities on a timely basis. The 
Treasurer shall present a financial statement at all FPG meetings and at other times when 
requested.  

 
Article VII: Description of the Committees  
The chairperson of each committee shall present a plan or work to the Executive Board for approval, shall 
notify the President of any scheduled committee meetings, and shall attend all FPG meetings. If the 
committee chairperson is unable to attend, he or she is to send a representative or provide the President 
with a verbal or written report prior to the FPG monthly meeting so that the membership is updated about 
the activities of the committee, if any. Each committee chairperson shall complete a record of the year’s 
activities and any new procedures used and these shall be given to the incoming committee chairs for their 
use. The incoming chairperson will give an estimate of the committee’s expenses and income for the 
upcoming school year to the Treasurer for budget purposes prior to the first meeting of the FPG for each 
fiscal year.  

 A. Nominating Committee – This committee will solicit volunteer names for the Executive 
Board and all committees in the spring. The committee shall consist of 3 members at large, and a 
Membership Committee representative, of which one will be the chairperson. The report of this 
committee shall be presented in April, and consist of a slate of candidates for the officers of 
president, Vice-president, secretary (clerk) and treasurer. Elections will be held at the May board 
meeting. Members unable to attend the election meeting may submit a written, signed and sealed 
ballot to the chairperson of the nominating committee by the day of the election.  

 B. Membership Committee – This committee will solicit volunteer names for the Executive 
Board and all standing committee in the spring of each year and will be responsible for running 
any election pertaining to the FPG. Elections will be held at the June FPG meeting. Members 
unable to attend the election meeting may submit a written, signed and sealed ballot to the 
Membership chairperson before the election. The committee will update the membership form as 
needed and have it ready to be included in the first day packets that are sent home to each family 
at the beginning of the school year. Membership will hold an annual membership drive each fall 
and be present at each Open House. The committee will provide updated volunteer lists for each of 
the committees, encourage participation in the group, and set guidelines for membership dues. 
This committee is also responsible for soliciting names and conducting any election for the Annie 
E. Fales Elementary School Council.  

 C. Enrichment Programs Committee – This committee will coordinate enrichment programs 
with the Principal and Staff to correspond with school curriculum and activities. They will search 
out and review all programs, seek funding sources and if possible, write grant requests to support 



 

these programs. The committee will provide dates, times, and other program details to the 
Publicity and Bulletin Board Committees, as well as to all appropriate teachers in advance to plan 
for budgeting for all programs. The plan should be provided to the Treasurer prior to the start of 
the school year in order to be included in the preliminary fiscal budget. There should be ongoing 
communication between other schools in order to facilitate joint program planning when possible. 
It is recommended that the committee have representative from each grade to enhance continuity.  

 D. Fundraising Committee – This committee shall generate ideas for fundraising sufficient to 
support the budgeted needs of the organization. The committee members are responsible for 
planning and running these events. All new fundraising proposals must be presented to the 
Executive Board and the membership for approval, and must have the approval of the School 
Committee. Fund raising activities shall be coordinated with the other Westborough Public School 
parent groups whenever possible. A written financial report shall be submitted to the Treasurer 
within two weeks of the event along with all receipts and funds collected. The Fundraising 
Committee shall form subcommittees as needed for specific fundraising initiatives such as 
magazine drive and spirit wear and box tops. 

 E. Hospitality Committee – The committee shall also provide a Fales School Staff Appreciation 
coffee during the school year. The Staff Appreciation Luncheon Committee will provide a 
luncheon in the Spring.  

 F. Newsletter Committee – This committee shall send out a monthly publication that includes 
information about curriculum, school events, on-going FPG activities and program.  A letter from 
the FPG President will be included in each publication, if possible. The committee will set 
deadlines and circulation dates.  The Principal will approve the contents of the Newsletter. The 
Newsletter Committee will work with the Newsletter Production Coordinator for reproduction of 
the newsletter.  

 G. Publicity Committee – This committee is responsible for publicizing all appropriate events of 
the school and FPG as necessary.  The committee is responsible for publicity in town newspapers, 
and on the town cable network.  The committee will also have responsibility for all messages to be 
posted on the outdoor school sign throughout the year.  

 H. The Historian will photograph school events and maintain a scrapbook containing publicity 
and photos of these events. This committee will design and update the FPG bulletin board.  

 I. Room Parent/Emergency Call List Committee – This committee will provide parent 
volunteers for each classroom to assist the Fales School Staff with classroom events, parties, or 
other matters as needed. They shall have a form ready to be included in the first day packets that 
are sent home to each family at the beginning of the school year soliciting these parent volunteers. 
Each teacher will select a Head Room Parent and Room Parent Helpers from a list given to them 
by this committee. This committee will be responsible for establishing a phone tree, comprised of 
Room Parents, for emergency call and the dissemination of general information to Fales School 
parents. The committee will provide instruction to the Room parents and follow-up to see that 
procedures for the emergency call list are in place and implemented. They will update this list 
throughout the school year as needed. An Emergency Call List form shall be included in the first 
day packets.  

 J. Fales School Handbook Committee – This committee will assist the Principal as needed to 
provide parents with free handbook containing information about the school, its rules, and 
philosophy at the beginning of each school year. The handbook information will be updated as 
necessary.  

 K. Student Directory Committee – This committee is responsible for compiling and printing a 
student directory with information provided by the parents or guardians. They shall have a form 
ready to be included in the first day packets that are sent home to each family at the beginning of 
the school year soliciting this information. The committee will determine the price of the directory 
with the Executive Board’s approval. The directory should be completed within the first month of 
the school year.  

 L. The Tales of Fales Committee – is responsible for publishing the original works of Fales 
Students.  

 M. Fales School Brochure Committee – This committee will provide parents with a quick 
reference guide to the Fales School Parent Group. It shall list the current FPG officer and 
committee chairpersons and their phone numbers, and other important information.  



 

 N. Parent Resource Center Committee – This committee shall be responsible for maintaining 
Fales School’s Parent Resource Center as needed.  

 O. Shoe Box Raffle and Silent Auction Committee – This committee shall coordinate the Fales 
School Shoe Box Raffle and Silent Auction Committee, working with appropriate staff and 
faculty.  

 P. Community Service Committee – This committee will act as the school representative for any 
institution or business involved with the school, at the request of the school Principal as long as 
such involvement promotes the goals of the FPG. This committee is responsible for maintaining 
the Lost and Found during the school year, cleaning all leftover articles and donating them to 
charity.  

 Q. Ways and Means Committee – This committee will consist of the Vice President as 
chairperson, the Treasurer, the Principal and/or teacher representative, and one parent from each 
grade level, if possible. A form shall be sent home in the first month of school, soliciting for 
parent volunteers. If more than one parent is solicited for a grade, then one name for each grade 
will be selected randomly at the November monthly FPG meeting. The committee will make 
available “Request for Funding” forms to all Staff and parents and will meet as necessary to 
review and approve requests for the use of FPG funds raised in excess of budget. All conclusions 
on the use of funds reached by the committee will be presented to the FPG for final approval.  

 R. School Committee Liaison – This committee will attend the regularly scheduled Westborough 
School Meetings and report back to the Executive Board during monthly meetings.  

 S. Additional Committees- the Executive Board shall have the authority to establish other 
committees as needed to serve the needs of the Fales School community, such as local history, 
book fair and ice cream social. These committees will be subject to the same guidelines as the 
standing committees.  

 T. Committee Suspension – The Executive Board shall have the authority not to staff committees 
as determined appropriate, based upon the needs of the Fales School community.  

 
Article VIII: Parliamentary Authority.  
Robert’s Rules of Order Newly Revised shall govern the organization in all cases in which they are 
applicable and in which they are not in conflict with these by-laws.  
 
Article IX: Quorum and Majority Vote  
A quorum for the monthly FPG meetings will consist of no less than ten members. A majority vote will 
consist of more than 50% of all members present and voting on an issue.  
 
Article X: Amendments  

 A. These bylaws may be amended at any regular meeting of the organization by a majority vote, 
provided that notice of the proposed amendment shall have been received at least 14 days prior to 
the meeting at which the amendment is voted upon.  

 B. A committee may be appointed to submit a revised set of by-laws as a substitute for the existing 
by-laws only by a majority vote at a meeting of the organization. The requirements for adoption or 
a revised set of bylaws shall be the same as in the case of an amendment.  

 C. Any officer from any member of the organization may accept submission of amendments.  
 
Article XI: Financial Reserves  
The Executive Board shall each year determine an amount to be added to the 
organization’s financial reserves from the current year’s operations. These reserves are 
intended to aid in funding a reasonable number of Enrichment Programs for a year, 
should fundraising efforts be lower for reasons outside the control of the FPG. The 
financial reserves may be used for other purposes at the discretion of the Executive Board 
and vote of the members.  
 
BYLAWS of the FALES PARENT GROUP 
Adopted: April 5, 2005  
  



 

Fales Parent Group 
Officers and Committees 2015-2016 

 
 

Executive Board               
President Jen Lasch jenmikelasch@verizon.net 

Vice-President Nicole Rice nma1118@hotmail.com 

Secretary Erin Hightower erinlevy@hotmail.com 

Treasurer Karen Perry karen@rscott.org 

 
Committee Heads & Special Positions  

Fundraisers Chairpersons   
Book Fair Jane Owens janesowens@gmail.com 

Book Fair Lara Kay lekay@comcast.net 

Box Tops Kerry Mathieu krrymath@yahoo.com 

Papa Gino’s Pizza Nights Michelle Klein mishmoklein@gmail.com 

Product Sales Kelli Silva kellisilva@verizon.net  

Raffle Jen Lasch jenmikelasch@verizon.net 

Raffle Meredith Taylor meredithgtaylor@gmail.com 

Silent Auction Mary Johnston mjohnston1204@yahoo.com 

Silent Auction Jen Lavery jenhill9@yahoo.com 

Square One Art Karen Noonan KPNoonan@Charter.net 

Square One Art Jody Vaughan jodyvrn@gmail.com 
 
  

Community-Building Event Chairpersons 
Family Fun Day Jessica Crandall jcrandall@gmail.com 

  Cake Walk Coordinator Kathy Duggan kjgalin@aol.com 

  Concessions Coordinator Kristy Donovan kdonovan1213@verizon.net 

Family Movie Night Coordinator Aileen Breen asbreen@gmail.com 

Ice Cream Social Sara Dullea sedullea@gmail.com 

Ice Cream Social Kathy Duggan kjgalin@aol.com 
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Publications Editors   
FPG Brochure Kathy Duggan kjgalin@aol.com 

Quill Editor Jeanette McCarthy jetlynns@hotmail.com 

Student Directory Laura Abrams cate308@yahoo.com 

 
 

Member, Staff and Community Relations Chairpersons 
FPG Membership Erin Hightower erinlevy@hotmail.com 

Outdoor Sign Jeannie Chong chong.jb@gmail.com 

Photographer Jeannie Chong chong.jb@gmail.com 

Public Relations Sara Dullea sedullea@gmail.com 

Public Relations Jen Lasch jenmikelasch@verizon.net 

Room Parent Coordinator Sara Dullea sedullea@gmail.com 

Staff Appreciation Luncheon Yem Reitsma reitsmafamily@gmail.com 

Staff Appreciation Luncheon Trish Cook cookwest@verizon.net  

Welcome Back Brunch Kathy Duggan kjgalin@aol.com 

Welcome Back Brunch Mary Johnston mjohnston1204@yahoo.com  

   

Student-Related Committee Chairpersons 
Birthday Board Natalia Pavlova  

Enrichment Jeannie Chong chong.jb@gmail.com 

Enrichment Liz Burow ecburow@gmail.com 

Gardening Kathy Duggan kjgalin@aol.com 

Kindergarten Liaison Sara Dullea sedullea@gmail.com 

Kindergarten Screening Day Sheri Workman shericook642@aol.com  

Walkway Paw Prints Heather Abraham hbordick@yahoo.com 
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